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Legal Advisor
Kaitohu Ture 
Position Description

	Reports to
	Chief Legal Advisor | Tumuaki Kaitohu Ture

	Team/Unit
	Legal, Research & Monitoring

	Location
	Wellington/Auckland

	Salary Band
	HRC salary band 3A: $87,487 - $118,365

	Direct Reports
	None



About Te Kāhui Tika Tangata |Human Rights Commission
Te Kāhui Tika Tangata (the Commission) is Aotearoa New Zealand’s national human rights institution, accredited A status under the Paris Principles that internationally set the standard for NHRIs. The Commission was created in 1977 and is enabled by the Human Rights Act 1993 to protect and promote human rights in Aotearoa. We operate independently of Government as an Independent Crown Entity however we are funded through the Ministry of Justice and are accountable as such for the use of public funds.

It is a privilege to be part of the human rights movement. People are counting on us to ensure their lives are better. But it is also a time when rights are not always easily understood or respected. It is work that comes with obligation and a responsibility to Aotearoa to ensure rights and standards enshrined in domestic and international law are upheld.

We are committed to supporting a life of dignity for all, and to becoming a Te Tiriti based organisation tauira and human rights exemplar. As part of Te Kāhui Tika Tangata’s transformation, we aim to ensure that all four articles of Te Tiriti o Waitangi are upheld at every level of the organisation and in all our activities. Our expectation is that all individuals and teams have an important role in contributing to this journey and to be nimble, focused and coordinated for collective impact.

Ō mātou uara | Our values
Our values guide how we behave as an organisation and as individuals to achieve our mission:
· Mana tangata – human dignity
· Māia, tika, pono – courage and integrity
· Whanaungatanga – relationships

Tēnei Tūranga | About the role
The Legal Advisor provides support and assistance to the Senior Legal Advisors and Chief Legal Advisor and assists with legal advice and research across a wide range of human rights related issues.

Take | Purpose of Legal, Research and Monitoring Team
The Legal, Research and Monitoring team provides an expert legal and policy service for the Commission. It intervenes in court, contributes to Commission inquiries and guidelines, and makes strategic interventions in legislative, regulatory and policy processes. The team also monitors and reports against human rights commitments and provides education on behalf of the Commission. 

Mahi Ngātahi | Working Relationships
	Reports to
	Chief Legal Advisor | Tumuaki Kaitohu Ture

	Internal relationships
	· Commissioners
· Ahi Kaa
· Urungi – Leadership team
· Tira Kōtui Engagement Rōpū
· Information & Dispute Resolution Rōpū
· Hiranga Tōpū (Operations)

	External relationships
	· Officials (key decision makers and influencers) within public and wider state sector agencies, including Crown Entities 
· International human rights bodies and organisations
· Members of the OPCAT National Preventive Mechanisms
· The legal profession
· Non-governmental organisations and businesses 
· Stakeholders

	Direct reports
	None



Ngā Haepapa | Accountabilities
	Legal and policy advice
	· Assists with preparation of Commission submissions (legal and policy) and Commission reports
· Undertakes legal and policy research to support the work of Commissioners and Commission staff
· Develops and maintains good relationships with government agencies and civil society groups 
· Assists with the development of human rights guidelines and responses to broader human rights matters
· Identifies emerging human rights issues and trends and undertakes general monitoring and evaluation activities as allocated

	In-house legal service
	· Assist with the provision of an effective, high quality in-house legal service to the Commission, the Commissioners, the leadership team and the operational teams within the Commission, including the Commission’s Information and Dispute Resolution rōpū 
· Prepares and supports other staff to prepare responses to requests under the Official Information Act and Privacy Act, as well as supporting the Commission’s compliance with other legislative requirements.

	Monitoring and Reporting
	· Gathers information required for monitoring, reporting, communication and the identification of strategic priorities
· Contributes to the Commission’s responsibilities in relation to monitoring and reporting under United Nations treaties and conventions.

	Human Rights training
	· Provides internal and external human rights training
· Keeps up to date with developments in human rights law, privacy law, public law, evidence, and procedure
· Presenting seminars on law reform issues, as required
· May support the Commission at public events, such as speaking at seminars, conferences.

	Te Tiriti o Waitangi based organisation
	· Partners appropriately to promote the human rights dimensions of Te Tiriti o Waitangi and to develop the Commission as a Tiriti-based organisation
· Applies knowledge of Te Tiriti o Waitangi and its application in our organisation to all work practices
· Attends appropriate Te Tiriti o Waitangi education

	Compliance
	· Complies with the Lawyers and Conveyancers Act (Lawyers: Conduct and Client Care) Rules 2008
· Complies with the Lawyers and Conveyancers Act (Lawyers: Ongoing Legal Education – Continuing Professional Development) Rules 2013, by initiating and managing their own personal development
· Works within the framework of all Commission policies, including complying with the Commission’s statement of values and code of conduct
· Understands Human Rights Commission health and safety policies and relevant procedures and applies them to own work activities
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Ngā Āheinga | Capabilities 
	[bookmark: _Hlk17885188]Qualifications and Training
	· A relevant University degree and professional legal qualification that entitles the candidate to practice law in New Zealand–holds a current practising certificate
· Relevant professional experience (at least 3-5 years’ post qualification experience)

	Experience 
	· Knowledge of the human rights legal framework, human rights law and practice and public policy issues relating to human rights and harmonious relations
· Experience in the provision of policy advice in human rights, race relations or equivalent social/justice areas. Experience is desirable in any of the Commission’s current priorities as set out in the Statement of Intent
· Demonstrated understanding of Te Tiriti o Waitangi and its relevance to the work of the Commission
· Some litigation experience or background in a relevant area of legal practice, preferably an area that involves human rights law 
· Experience in managing internal and external relationships with a variety of stakeholders in a challenging environment, and demonstrated success in building relationships and gaining the support and participation of key individuals and groups
· A demonstrated ability to prepare logical and persuasive written material to support legal and policy advocacy, and to advocate and communicate effectively in a range of policy environments
· An understanding of and an ability to effectively operate in the dynamic and challenging environment in which the Commission operates
· Demonstrated personal commitment to human rights and harmonious relations

	Personal attributes
	Commitment to Te Tiriti o Waitangi 
· Demonstrates understanding of Te Tiriti o Waitangi and its relevance to the work of the Commission
· Demonstrates commitment to working in a Tiriti context 
Analysis
· Considers broad context and multiple perspectives, plans for future consequences, and engages others, clarifying the way forward 
· Thinks analytically, conceptually and laterally and makes links between diverse pieces of information
Effective Communication
· Employs clear and effective two-way communication, spoken and written, with a wide range of people and in all situations, in order to listen, to persuade, and to influence others
Flexibility and Innovation
· Demonstrates a flexible and innovative approach to problem solving and decision making with a capacity to develop and deliver effective solutions
Health and Safety
· Advocates, supports and ensures compliance with the requirements of the Health and Safety at Work Act 2015 

	Conduct
	· Understands the role and nature of a national human rights institution and the conduct required of its staff
· Displays the highest standards of personal and professional behaviour
· Models behaviours consistent with the Commission’s values and holds others accountable for those behaviours
· Displays a high degree of consistency in personal behaviour with a reputation for absolute trustworthiness
· Proven record of confidentiality, discretion and sound judgement
· Demonstrates commitment to continual personal development



As a Public Servant
Mahi tōpū ai ngā Kaimahi Tūmatanui e whai tikanga ai te noho a ngā tāngata o Aotearoa. Hei tā te Public Service Act ko te pūtake o ngā Kaimahi Kāwanatanga, ko te tautoko i te kāwanatanga whai ture me te kāwanatanga manapori; ko te āwhina i te Kāwanatanga o te wā nei me ō anamata ki te whakawhanake, ki te whakatinana hoki i ā rātou kaupapa here; ko te tuku i ngā ratonga tūmatanui e nui ana te kounga, e nahanaha ana anō hoki; ko te tautoko i te Kāwanatanga e tūroa ai te whai oranga o te marea; ko te huawaere i te whai wāhitanga o te kirirarau ki te ao tūmatanui me te whakatutuki i ngā mahi i runga i tā te ture i whakahau ai. E hiranga ana te wāhi ki a mātou ki te tautoko i te Karauna i ana hononga ki ngā iwi Māori i raro i te Tiriti o Waitangi. Ahakoa he nui ngā momo tūranga mahi, e tapatahi ana ngā kaimahi tūmatanui i roto i te whakaaro nui ki te hāpai i ngā hapori, ka mutu, e arahina ana ā mātou mahi e ngā mātāpono matua me ngā uara o ngā Kaimahi Tūmatanui. 

The public service works collectively to make a meaningful difference for New Zealanders.  The Public Service Act states that the purpose of the public service is to support constitutional and democratic government, enable both the current Government and successive governments to develop and implement their policies, deliver high-quality and efficient public services, support the Government to pursue the long-term public interest, facilitate active citizenship and act in accordance with the law.  We have an important role in supporting the Crown in its relationships with Māori under the Treaty of Waitangi and te Tiriti o Waitangi.  Whilst there are many diverse roles, all public servants are unified by a spirit of service to the community, and guided by the core principles and values of the public service in our work.
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